Subject: Accepted offer - next steps
Congratulations on your accepted offer, [name]!
It's so exciting to have an accepted offer, but we have a few more steps that need to be done! Here's everything that you should need to know/do until we, hopefully, remove subjects on [Subject Removal Date].
1. Deposit
0. I've attached [Brokerage]'s Trust account information for your deposit.
0. You can take this PDF to your bank and they'll make the transfer for you.
0. Your deposit amount is $[00,000.00].
0. Your deposit should be complete by end of day on [date].
0. Once your deposit is complete, please send me a copy of the receipt. Just a photo is fine. The photo should include your account number. If it doesn't show all of the digits, please include that in your text/email.
1. Schedule a home inspection [If already booked]
1. Your home inspection is booked with [name of inspector] on [date] at [time]. I've confirmed this worked with the seller.
1. They'll provide you with a report after their inspection. Some also allow you to join at the end of their inspection for a review. If you'd like to be there, let me know, as I'll join as well.
1. Schedule a home inspection [If not already booked]
2. You'll want to book this as soon as possible, as home inspectors are quite busy right now.
2. Here are a few recommendations if you don't already have one that you'd like to use:
2. [Inspector name]
1. Email: [email address]
1. Call/text: [phone number]
1. Website: [website]
2. [Inspector name]
2. Email: [email address]
2. Call/text: [phone number]
2. Website: [website]
2. [Inspector name]
3. Email: [email address]
3. Call/text: [phone number]
3. Website: [website]
2. Once you have booked your appointment, let me know the date and time so I can confirm with the sellers.
2. They'll provide you with a report after their inspection. Some also allow you to join at the end of their inspection for a review. If you'd like to be there, let me know, as I'll join as well.
1. [Strata/Park] approval
3. Please watch your inbox for a DocuSign email with your [Strata/Park] application.
3. Once you've completed the document, I will send this off to the Strata/Park for approval.
3. This will need to be approved by [Date].
1. Financing
4. I have sent your mortgage broker the listing and sale details.
4. Please touch base with them to see if they need any additional information from you to confirm your financing.
1. Insurance
5. [if completion >30 days from SR] Even though you can't "bind" your insurance until 30 days before Completion, you'll want to start looking into insurance packages and confirm that you're happy with the coverage and costs before removing the subject.
5. [if completion <30 days from SR] You'll want to start looking into insurance packages and confirm that you're happy with the coverage and costs before removing the subject. Once all subjects have been removed, you can finish setting up your insurance.
5. [if in a strata] Once we receive the Strata Documents, you'll want to send your insurance broker a copy of the Strata's Insurance Policy to make sure you get the right coverage to optimize your plan.
5. [or] I've attached the Strata's Insurance policy. Please send this to your insurance broker so that they can get you the right coverage to optimize your plan.
5. *Insurance coverage should start on the date of Completion: [date of completion]
5. Here are some Insurance Brokers that I recommend you reach out to:
6. [Insurance broker name]
1. Email: [email address]
1. Call/text: [phone number]
1. Website: [website]
6. [Insurance broker name]
2. Email: [email address]
2. Call/text: [phone number]
2. Website: [website]
6. [Insurance broker name]
3. Email: [email address]
3. Call/text: [phone number]
3. Website: [website]
1. Review & approve documents
6. I'll follow up with a package of documents ([Title, Strata Package, PDS], etc) for your review and approval.
6. Once you've received, reviewed, and are satisfied with them, I'll send them to you for your initials.
1. Lawyer
7. You'll need to decide on a lawyer to process the sale.
7. Here are a couple of law firms that I recommend:
2. [Law firm name]
1. Email: [email address]
1. Call/text: [phone number]
1. Website: [website]
2. [Law firm name]
2. Email: [email address]
2. Call/text: [phone number]
2. Website: [website]
2. [Law firm name]
3. Email: [email address]
3. Call/text: [phone number]
3. Website: [website]
7. [If Subject to Legal Advice] You can and should obtain their legal advice regarding the sale prior to removing subjects.
If you have any questions, please let me know! :)
Best,
[Your name]
